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Kentucky GASB Reporting Solution

The Kentucky GASB Reporting Solution produces 11 complete GASB statements. The
statements are produced from a combination of each district's MUNIS® data base and
non-MUNIS financial information entered in the software. The GASB statements are
contained in a single Excel® spreadsheet separated with a tab for each spreadsheet.
Three audit trail tabs are also generated showing the source object codes, function
codes or non-MUNIS information that comprise each figure on the statements.

The software contains all of the KDE standard account codes pre-coded to report
accurately on the eleven statements. Each district will need to add their own district
specific account codes to the statements to complete the reporting of their MUNIS
financial data. Finally, non-MUNIS figures by fund are input and directed to the proper
lines on the statements. The software places the non-MUNIS fund data in the correct
columns on each statement according to GASB standards.

The software also allows the district to select the year to be reported, allowing
statements to be generated for any year that contains MUNIS data. The audit trail is
generated automatically by the software and imbedded in the spreadsheet.

The eleven statements produced by the software are listed below:

- District Wide Net Assets

- District Wide Activities

- Proprietary Fund Revenues/Expenses/Changes

- Proprietary Fund Cash Flows

- Proprietary Fund Net Assets

- Fiduciary Fund Changes in Net Assets

- Fiduciary Fund Net Assets

- Governmental Fund Balance Sheet

- Governmental Fund Revenues/Expenses/Changes
- Non-major Governmental Combining Balance Sheet
- Non-major Governmental Combining Revenues/Expenses/Changes

The new GASB regulations create extra work for every Kentucky district, but for the
districts using the Kentucky GASB Reporting Solution the extra work is kept to a
minimum. Congratulations on using the smartest solution available to produce your
GASB statements!!
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Informix SDK (ODBC) must be installed on any station using the Kentucky GASB
Reporting Solution. If this software is already installed on your station skip to Step 2.

(You may elect to have your District Technology Coordinator perform this step.)

To download the Informix SDK software and installation instructions, go to the PSST web
site at http://www.psst.com/gasb/. Once in the web site select Downloads from the left
sidebar. Click on the installation instructions and print them. Next click on the Informix
SDK software and download it. Follow the installation instructions to complete the
installation. When installed successfully you may begin installing the Kentucky GASB
Reporting Solution software below.

Ty

LA

¢ Note

A Key Code is required before using this software. Please contact PSST at (800) 488-
7395 to obtain your unique Key Code. You will be prompted to enter the code when you

first enter the software.

Installation is available from our web site http://www.psst.com/gasb

Once you enter the GASB website, select Downloads and select the install icon for
the Kentucky GASB Reporting Solution. You will be given the option to Save or
Run from the web site. Select Run or Open and proceed to Step 3.

1. Insert the Kentucky GASB Reporting Solution CD in your cd-rom drive. The
installation process will begin automatically.

2. If the installation does not automatically begin, start the process from the RUN
command line as shown below:
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Once the installation begins you will be presented with the following screens.

To continue, click on Next on the following screen.
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Click to accept the license agreement and click on Next.

On the following screen, be sure your name and district are correct, click on
the option for anyone using this computer and click on Next.
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On the following screen click Finish.

Congratulations...the installation is complete!!!
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To begin using the Kentucky GASB Reporting Solution, double click the newly installed
icon on your desk top or use PROGRAMS<>PSST PROGRAMS<>GASB Reporting

Solution.

You will be asked to sign into the program using the MUNISLIVE datasource along with
your MUNIS user name and password.

Enter the Key Code you obtained from PSST and click on Register.

After entering a valid Key Code you will be presented with the main application screen.
The following section explains the parameters required to generate your GASB
spreadsheet.
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Before you create your reports there are five steps that must be completed. These
include:

1

Editing your fund information — This area assigns each of your funds the appropriate
GASB status.

Edit statement lines & adding new lines — You can add your own objects not contained
in the KDE standards and/or change/delete those that are included.

Enter non-Munis data — Allows for a simple and quick entry of non-Munis data for all
eleven statements.

Direct the non-Munis data to the appropriate location on the reports.

Edit Net Assets — beginning so these amounts will show on the Statement of Changes
in Fiduciary Net Assets — Fiduciary Funds report.
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The first step in creating your statements is to assign each of your funds the appropriate
GASB status. In the following screen choose Edit. In the drop-down box choose Funds.
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Editing Funds — cont.

The Edit Funds screen allows you to change the four data fields shown on the right side
of the screen.

T~

To edit the fields on a fund, click on the desired fund and click on Edit. After clicking on
Edit the following screen appears. The name of the fund may be changed. This name
will appear on the GASB statements whenever individual fund names are displayed.

Next select the appropriate options for each fund for Major/NonMajor and Fund Type. If a
fund is obsolete, click on the NO option under Include on Reports.
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In this section we will review how the software gives you total control of both the format
and the data reported in each statement, including adding your own objects or functions
not contained in the KDE standards or changing objects or functions that are contained in
the KDE standards. First start at the main screen and choose Edit. In the drop-down

box choose Repart Detail.
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To edit a statement line or to add a new line to a statement, first click on the statement
that you want to edit and then click on Report Detail.
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Next you see every line item that appears on the statement you selected. The
Previous/Next buttons (1) allow you to change the statement you are editing. The Print
button (2) will produce a report of all source information for each line item on the
statement (objects codes, function codes and non-MUNIS data descriptions).

GK ﬁ)

To add new lines on the statement, click on a line that is above or below the new items
location and then click on either Add Before or Add After (3). This action will open a slot
on the statement for your new line item.

To move the position of a line on the statement note the Move Up and Move Down

buttons (4). By clicking first on the line to be moved and then on the Move Up or Move
Down buttons you may reposition the line.

By clicking on any line item on the statement and then clicking Edit (5), you will see the
formatting and account information for this line as shown on the following page.
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The Edit Line Item screen allows you control over the printing of your MUNIS and non-
MUNIS information. There are seven areas of entry that are described below.

(D
(=

1. This field contains the actual description that appears on the statement for this line
item. You may type any changes into the box.

2. If the data for this line comes from the MUNIS database, click on this selection.

3. This box displays the object codes that will accumulate in this statement line. Multiple
ranges of object codes may be entered as described in #4. To delete any range of
object codes, highlight the range first by clicking on the range and then click on the
Delete button. A highlighted range may also be edited by clicking on the Edit button.
The Edit button will display the screen shown in #4.

NOTE: For the Proprietary, Governmental and Non-governmental Revenue /
Expenses / Changes statements, this box will contain function ranges in addition to
object ranges. [See NOTE on next page]

4. The Add and Edit buttons provide a separate screen (see below) to allow the addition
and modification of ranges of objects/functions.
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Adding & Editing Statement Lines —cont.

G%

5. By clicking on this selection, this line will not appear on the statement if all amounts
are zero.

6. The indentation section allows control over the column where the data will print. To
change the column, drag the slide bar to the column desired.

7. If the data for this line comes from a source outside the MUNIS data base, click on
this selection. In the drop-down box you will select the non-MUNIS data source that is

set up in Step 3 on the next page.

NOTE: The District wide Activities Statement allows for changes in object codes,
and charge for services object codes as can be seenin 8 & 9 in the figure below:
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The software provides for simple and quick entry of non-MUNIS data for all eleven
statements. Click on Edit and in the drop-down box choose Non-MUNIS Data.
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The Non-MUNIS Data screen displays all existing non-MUNIS data elements and allows
for the creation of new data. To edit the existing non-MUNIS data, click on the line item
to edit and then click on the Edit button at the bottom of the screen. A new screen will
appear for the editing task.

To add new non-MUNIS data click on the Add button at the bottom of the screen and
proceed to the next page. Also note the Fiscal Year selection at the top of the screen.
Be sure the year for which you are entering non-MUNIS data is correct.

<4— Select the correct Year

303 MIDDLETOWN PARK PLACE « SUITE B « LOUISVILLE, KY 40243 « (800) 488-7395 « WWW.PSST.COM
PAGE 17 OF 25



& $+ - 4

In this screen you enter all of your non-MUNIS data by fund. This information is kept
separate by year, enabling you to run prior year’s statements as needed. There are five
areas of entry that are described below

Q e

OF

1. This description area is used as your personal description of this data item. The
description does not appear on any statements. The description only appears on the
list of non-MUNIS data items.

2. Display only.... verify you are in the correct Fiscal Year.

3. This box shows the fund and balance information for your non-MUNIS data. To delete
any fund’s data, highlight the fund first by clicking on the fund and then click on the
Delete button. A highlighted fund may also be changed by clicking on the Edit
button. The Edit button will display the screen shown in #5 on the next page.

4. The Optional Comments box may be used to keep notes pertaining to the entry.
For example, they may describe specific calculations necessary for the figures or how
to obtain the figures. These notes are not printed.
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Entering Non-MUNIS Data — cont.

5. Afund’s entry may be added, edited and deleted with these buttons. To add a new
fund’s data, click on the Add button. This will open the following screen for you to
select the fund and enter the amount:

Step 4 — Placing the Non-MUNIS Data on the Statement

Once the non-MUNIS data has been created, the next step is to add or link the data to
particular reports. This is shown graphically starting on the next page and can be
completed by selecting menu options in the following order:

1.

2.

Select Edit then Report Detail

Highlight the report to which the non-Munis item is to be linked by
selecting a box to the left of the report name.

Select the Report Detail tab.

Decide on an Account Type and Highlight the line location where you
want the non-Munis item to appear by selecting a box to the left of the
Account Type.

Decide whether to enter this non-Munis item before or after the line
selected in 4 above by selecting the Add Before or Add After option in the
bottom left corner of the active screen. (If necessary, you can always
move it anywhere within the Account Type after the selection has been
made. By using the Move Up and Move Down options at the bottom of
the active screen the non-Munis item can be placed as desired.)

Select Non-MUNIS data button and select the item you want from the drop
down list.

Enter a Line description as you would like it to appear on the report and
click OK. (A description must be entered.)
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Entering Non-MUNIS Data — cont.
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Entering Non-MUNIS Data — cont.
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Entering Non-MUNIS Data — cont.

Step 5 - Beginning Asset Values.

The amounts for Beginning Asset values is the ending amount from prior year reports
and must be added via the Non-Munis Data entry procedure. From the main GASB
window, click on Edit then Non-Munis Data. You will see a line item, Net assets -
beginning, click on this item and then Edit. On the next screen, select a fund and Edit or
add a fund if necessary. See pages 23 & 24 for step-by-step screen views.
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Entering Non-MUNIS Data — cont.

Perform edit on Net assets
beginning.
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Entering Non-MUNIS Data — cont.

Select a Fund and click Edit or Add
to add a fund.

Select Fund and enter
Amount. Click OK
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The software will create from one to eleven GASB statements simultaneously. On the
main screen all eleven statements are displayed on the left side of the screen in a box
labeled Unselected Reports. To create individual reports, either double click on the
desired report to move it to the Selected Reports box or highlight the report and click on
button #1. To move a report from Selected Reports to Unselected Reports use button
#2. All reports may be selected to move either direction by using buttons #3 & #4.

Once the desired reports have been selected click on the Create Reports button at the
bottom right of the screen. You will be prompted for the folder location and file name for
your spreadsheet. Make the appropriate selections and click on Save. Your
spreadsheet will be generated and Excel will be started to display your results.

1 — adds left to riaht

2 —removes riaht to left
3 —adds all items on left to
< riaht

5- will create all reports in “selected” box

CONGRATULATIONS! You have created your district's GASB statements in the most
effective manner possible. If your spreadsheets are not 100% correct, make the
necessary changes in the software, or in MUNIS, and rerun the statements. They may
be rerun as many times as necessary. Always make the changes in MUNIS and in the
software to preserve your audit trail for your auditors.

4- removes all items on left
to right
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